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SOPHIE TRETTEVICK INDIAN HEALTH CENTER  

M A K A H  T R I B E 

JOB POSTING- CLOSES August 4, 2026 

JOB SUMMARY 
The purpose of this position is to support the dental team by performing a range of dental assisting functions.  This position 
allows the dental team to smoothly function and better serve the patient population. 
 
ESSENTIAL JOB DUTIES: 

• Performs chair-side assisting duties, which encompass all routine dental procedures in general, dentistry. 

• Routes patients for medical laboratory procedures, completes dental laboratory work orders in compliance with 
dentists’ instructions. 

• Responsible for cleaning, sharpening, packaging, and sterilizing all dental instruments and for proper storage 
when not in use. 

• Prepares patient and operatory for proper dental procedures including setting up the proper instruments 
necessary. 

• Responsible for proper exposure, processing and mounting of radiographic films. 

• Provides routine prophylaxis and topical fluoride treatment as assigned by dentist. 

• Fabricates temporary crowns and placing dental rubber dams.  

• Perform routine dental laboratory procedures, including taking primary impressions,  pouring and trimming 
models, constructing custom trays, fabricating base plates and bite rims. 

• Maintains the dental clinic supplies and assist with requisitioning of needed supplies and equipment. 

• Relays to patient post treatment instructions as well as motivating and instructing patients in proper preventive 
techniques. 

• Maintains the dental clinic in a clean and orderly manner. 

• Provides back-up to the Dental Clerk position by answering phones, greeting the public, scheduling 
appointments and assisting with general officer duties as directed. 

• Other related job duties as assigned. 
 

EDUCATION REQUIRED  

• High school diploma or G.E.D. 

 
MINIMUM RELATED EXPERIENCE 

• One year of experience preferred. 

REQUIRED LICENSES/CERTIFIICATIONS 

• Valid and unrestricted Washington State Driver’s License. 

• Current First Aid/CPR certification or obtain within 90 days of hire. 

Job Title Dental Assistant Position Number TBD 

Department Dental Business Unit Dental 

Work Location  Dental Clinic Travel Required: Yes-Occasional 

Pay Grade N/A Position Type Full-Time 

Pay Range $23.93 to $28.15/hour Classification Non-Exempt 

Background Tier Yes Safety Sensitive Yes 

Supervisor Dental Office Manager Subordinate(s) No 
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*If requirements are not met, i.e., submission of a resume in lieu of a Tribal application, or not including required certification, your 

application will not be reviewed and will be disqualified 

• Must have Dental Assistant Certification or the ability to obtain within 90-days of hire date. 

KNOWLEDGE OF: 

• HIPAA (Health Insurance Portability and Accountability Act) and the use of confidential information and health 
records as an integral part of the interviewing office function and the privacy of individuals which must be 
protected to the fullest extent possible 

• All instruments normally used in routine dental procedures for restorative, prosthodontic, oral surgical, 
endodontic and periodontal treatment. 

• Dental anatomy in order to properly obtain radiographs. 

• Dental terminology in order to accurately record treatment and examination information in patient file, and 
ability to file and retrieve patient records. 
 

ABLE TO:  

• Establish and maintain regular and satisfactory attendance and punctuality.  
• Maintain the highest level of confidentiality and communicate with tact and discretion. 
• Organize, plan, coordinate, and carry-out assigned tasks with accuracy and attention to detail. 
• Provide excellent customer service and problem solve effectively. 
• Establish and maintain effective working relationships with employees, supervisors, officials, and the 

public. 
• Perform data entry, and utilize scheduling computer software. 
• Pass pre-employment drug screening and background check(s).  
• Pass job related tests.  

 
PHYSICAL REQUIREMENTS: 
Manual and finger dexterity for the operation of personal computer, office machines and routine paperwork. Tolerance to be 
exposed to computer screen for prolonged periods. Stamina to sit, stand and/or walk for prolonged periods. Mobility to bend, 
stoop, and/ or climb stairs. Ability to lift objects weighing up to 25 lbs. occasionally. Operate a motor vehicle. 
 
SPECIAL REQUIREMENTS 
Immunization Requirements: Must be fully immunized against measles, and rubella and provide official documented 
proof of vaccination prior to employment.  Employees are required to provide proof of other immunizations as 
recommended for healthcare workers by the Centers for Disease Control and Prevention, or of immunity to these 
diseases. All employees shall have tuberculin (TB) test upon employment and annually thereafter, or have a follow-up 
plan approved by employee health if there is a positive test 
Special Consideration: if you are allergic to any component of the vaccine or have documented history of severe reaction to 
vaccine or are currently pregnant you may not have to be immunized, however, you are required to provide 
documentation/proof, in order to be considered for employment. 
 
APPLICATION PROCESS- submit application with supporting documentation to hr@stihc.com or 

STIHC Human Resources 

PO Box 410, Neah Bay, WA 98357 

mailto:hr@stihc.com

